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If you wish to change the way your name appears on your certificate (if it is different from your invitation email), please complete this form and either email it to graduation@lboro.ac.uk or post it to the Graduation Office, Rutland Building, Loughborough University. Loughborough, Leics, LE11 3TU.
STUDENT ID NO………………..

To:   The Graduation Office

IMPORTANT INFORMATION REGARDING YOUR NAME ON YOUR 

CERTIFICATE

Your name as shown in University Records is shown on your invitation (sent by email).   Please pay careful attention to the spelling and order of words.   This is how your name will appear in the Official Graduation Programme and on your Certificate.

It may be possible for you to alter or amend the name on the University Record before your Pass List is published but NOT afterwards. 

If you wish to make any alterations to the name as printed on your invitation email, you may print your name below as you wish it to be recorded on the University Student Record, Certificate and Graduation Programme.  Please note that once Records are altered they CANNOT be further amended at a later date.

NAME……………………………………………………………………

Requests CANNOT be considered after the Pass List for your programme of study has been published.

Signed: ……………………………………  Date: …………………………….

